Sample Sizes

Paralegal
Shelton, CT

Under the direct supervision of an attorney, the para-
legal will have responsibility for document manage-
ment; drafting discovery motions, pleadings, and
other litigation-related documents; summarizing dis-
covery responses; coordinating discovery with clients
and witnesses. Must have a paralegal certificate from
a recognized school or institution. Bi-lingual
English/Spanish preferred.

Legal Secretary

Shelton, CT

Ideal candidate will have 3 to 5 years experience, be
proficient in word processing and law office technol-
ogy. Excellent organization skills, demonstrated tele-
phone and client contact skills. Must be able to work
with minimal supervision. Responsible for word pro-
cessing, file organization, discovery coordination,
client contact, scheduling and calendar management
for assigned attorney and paralegal. Prepare plead-
ings and correspondence.

Interested candidates can apply online or fax resume
with salary history at:

www.safeco.com
Fax: (860) 827-4210

7l LITIGATION ASSOCIATE

Robinson & Cole, a Hartford based large regional firm,
seeks an associate with 2 to 5 years of litigation experience
for large loss insurance coverage litigation. Strong
research and writing skills experience required. We offer a
competitive salary and benefits package. For considera-
tion send résumé to:

. ROBINSON & COLE LLP
Sandy Paisley
Recruitment Coordinator
ROBINSON | 280 Trumbull Streer

& COLE e Hartford, CT 06103-3597

- Fax: (860) 541-4909
E-mail: spaisley@re.com
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ATTORNEY
Small, well established

general practice law firm
in Tolland County, secks
confident, self-directed
attorney with two to four
years  experience.  All
responses held in  strict
confidence. Send résumé
and salary requirements to:

CLT 04-28-019
Connecticut Law Tribune
201 Ann Street
Hartford, CT 06103
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