
Sample Sizes
CLASSIFIED

Single Blind
Box Example

(1 5/8" x 3")

Double Box
(3-3/8" x 3")

Single Box
(1 5/8" x 3")

Paralegal
Shelton, CT

Under the direct supervision of an attorney, the para-
legal will have responsibility for document manage-
ment; drafting discovery motions, pleadings, and
other litigation-related documents; summarizing dis-
covery responses; coordinating discovery with clients
and witnesses. Must have a paralegal certificate from
a recognized school or institution. Bi-lingual
English/Spanish preferred.

Legal Secretary
Shelton, CT

Ideal candidate will have 3 to 5 years experience, be
proficient in word processing and law office technol-
ogy. Excellent organization skills, demonstrated tele-
phone and client contact skills. Must be able to work
with minimal supervision. Responsible for word pro-
cessing, file organization, discovery coordination,
client contact, scheduling and calendar management
for assigned attorney and paralegal. Prepare plead-
ings and correspondence.

Interested candidates can apply online or fax resume
with salary history at:

www.safeco.com
Fax: (860) 827-4210
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